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1. O0mme noJ1osKeHusI

1. IlpaBuna oOMeHa JAENOBBIME TIONAPKAMU M 3HAKAMH IEJIOBOTO rocrenpuumctea B MBY
«CII «Cmena» (manee — IlpaBmia) paspaboTaHbl B COOTBETCTBUU C ITOJIOKEHUSIMU Koncruryumu
Poccutickoit  ®Denepaunn, dexepansHoro 3akoHa ot 25 nexabpst 2008 r. No 273-®d3 «O
NPOTHBONEHCTBUM KOPPYNLMM» U TIPHHSTEIMU B COOTBETCTBHM C HUMH HHBIMH 3aKOHOATEILHEIME I
JIOKQJIbHBIMHU aKTaMH.

1.2. TlpaBuna ompenensior emuuble UIs Beex pabotHukoB MBY «CII «Cwmena» (manee —
Yupeknenue) TpeGOBaHUs K NAPEHHIO U IPUHSITHIO [1ETOBBIX [IOIAPKOB.

3. Vupexnenne moanepkuBaeT KOPMOpaTHBHYIO KyIbTYpy, B KOTOPOH [ENOBBIE MOMApPKH,
KOPIOPATHBHOE TOCTENPHUMCTBO M IPEJCTABUTEIILCKUE MEPOIIPUSTHS PACCMATPHBAIOTCS TONBKO KK
MHCTPYMCHT JUIL  YCTAHOBJICHHsS M IOJICPIKAHMS JEJNOBBIX OTHOLIEHUH U  Kak IIPOSIBIICHHE
OOIIENPUHATON BEIKIMBOCTH B XOJIE JESTENbHOCTH YapexeHus!.

4. Vupexnenne HCXOMUT U3 TOTO, YTO JONTOBPEMEHHDIE JEMOBBIC OTHOLICHHS OCHOBBIBAIOTCSI
Ha JIOBCPUM M B3aWMHOM YBAXEHMH. OTHOWICHMS, NPH KOTOPHIX HAPYLIACTCS 3aKOH M IPUHIUIIEI
JICTIOBOH OTUKH, BPEIAT PEIyTalll YUPEKIEHUs U YECTHOMY MMEHH ero pabOTHUKOB, ¥ HE MOTYT
00eCIIeYuTh yCTOHYMBOE A0NTOBPEMEHHOE Pa3BUTHE Yupexenus. Takoro poja OTHOUIEHHS He MOTYT
OBbITh IIPHEMIIEMEI B [IPAKTHKE pabOThI Yupexnenus.

1.5, Jlefictpue llpaBui paciipocTpansercst Ha Beex pabOTHHUKOB YUpPCIKIEHHs, BHE 3aBHCUMOCTH
OT YPOBHS 3aHUMAEMOMN HOJBKHOCTH.

1.6.  Naunpie [IpaBuia mpecienyioT ciienyomnme 1esu:

o obecrieuenne eAMHO0OPA3HOTO MOHUMAHHMSI POJIH M MECTA JeIOBbIX [I0JIapKOB, JIEJIOBOIO
FOCTCIIPUUMCTBA, MPE/ICTABUTENILCKUX MEPONIPHATHI B IEJIOBON MpaKkTHKe YUpekIcHuUs;

o OCYIIECTBICHUE  YIIPABNCHYECKOH M XO3MHCTBEHHOH  JIEATEIBHOCTH — YUPEKICHMS
HCKIIOMHTENEHO Ha OCHOBE HAJUIEHAIMMX HOPM M MPABHJ JEJNOBOrO MOBEJICHUS, GA3UPYIOMMXCS Ha
PUHIMIAX - Ka4ecTBA [PEJIOCTABNCHMS YCIYT, 3allUThl KOHKYPEHIMH, HEJIOMYIIeHHUs KOH(IIUKTA
MHTEPECOB;

. OLPCACJICHHE  CIAMHBIX JUIL BCeX pabOTHUKOB YupexJenus TpeGoBaHHil K NAPCHUIO
HPHUHSITHIO JICMIOBBIX MOJAPKOB, K OPraHU3alMH W YYacTHIO B TPEACTABHTEILCKUX MEPOIPHSTHSX,
MHUHUMA3HPOBAHNE PUCKOB, CBS3aHHBIX ¢ BO3SMOXHBIM  3J0yMOTpeOIeHHEM B OONACTH 0JIapKOB,
IPEACTABUTEILCKMX MEPONpUATHH. Haubonee cepbesHbIMM M3 TakMX PHCKOB SIBJSIOTCS ONACHOCTE
[OJIKYIA 1 B3ATOYHHUECTBO, HECIPABEUTMBOCTE 110 OTHOIICHUIO K KOHTPAreHTaM,

IPOTEKIHOHU3M BHYTPH YUpeKIeHMUs.

2, TpeboBanust, npexbaBASieMbIe K AeJ0BbIM nogapkam
H 3HaKaM J1eJIOBOI0 TOCTeNPHUMCTBA

2.1. PaGotnuku VYupexjeHus MOryt [I0JIy9aTh  JCJIOBBIC  IMOJAPKH, 3HAKH JEeJIOBOTO
FOCTENPHIMCTBA TOJILKO Ha O(HIMAIILHBIX MEPOIPHSITHSX, MPH YCIOBHH, Y4TO 3TO HE IIPOTHBOPEYUT
TpG6OBaHI/I$IM AHTHKOPPYHIHOHHOIO 3aKOHOIATCIILCTBA U HaCTOSAUIUM HpaBI/IJIaM.

22, Tlopapxu M yciyru, npMHHMAEMble WK IIPEAOCTABIISIEMbIE Y UPEN/ICHHEM, [IEpeaaloTes
MPUHAMAIOTCA TOJIBKO OT MMEHM YUPemACHUs B LENOM, & He KaK MONapok Wiu nepenaya €ro ot
OTIICJILHOTO paboTHHKA.

2.3, JlenoBrle MOAAPKH, KOTOPBIE paGOTHUKY OT MMEHH YUpexkaeHus MOIyT [epe/IaBaTh APYTHM
fANaM MM MPUHHMATL OT JAPYTHX JIMI[ B CBA3M CO CBOCH TpPYHOBOIA JEATEIILHOCTLIO, 4 TaKKe

MPCACTABUTENIBCKIE PACXOIbl HA JICNOBOE TOCTCIPUUMCTBO JIOMKHLI COOTBETCTBOBATE CJIEIYIOLIIUM
KPHTEPHSIM:



o OBITH IPSIMO  CBS3aHBI C  YCTABHBIMU LEISIMM JICATENBHOCTH YUpexKIeHHs, 60 ¢
NaMATHBIMH JIaTaMu, FoOuIIesMu, 00eHalOHANLHBIMY TIP3/ IHUKAMK, HHBIMK COOBITUSIMY,

o OBITH pasyMHO 0OOCHOBAHHBIMH, COPA3MEPHBIMHU H HE SBISATHCS MPEAMETAMH POCKOLIIH;

o HE NPEACTABILITE COOOM CKPBITOE BO3HArPaXACHHE 3a YCIyry, NeiCcTBHE WM OesneiicTBue,
IOMYCTUTENILCTBO  MJIM  TIOKPOBUTEINIBCTBO, [PEJIOCTABIEHNE TIPAB WM [PUHITHE OMNpeeTeHHbIX
PELICHUH, MO0 MOIBITKY OKa3aTh BIMAHME HA NOMyYaTells ¢ HHOH HE3aKOHHOH MM HEOTHIHOMN IENBIO;
HE co3laBaTh Ui [OJy4aTesis 00s3aTeNbCTBA, CBS3AHHBIE C €ro CIyXeOHBIM MHOMOKCHUEM HIIH
MCIIOJIHEHMEM CI1Y)KEOHBIX (IOJPKHOCTHBIX) 00S3aHHOCTEH;

J HE CO31aBaTh PEIyTAMOHHOIO pUCKa Ul JEI0BOr0 UMHUJDKA YUpexIeHus, pabOTHUKOB H
MHBIX JIMI[ B ClIydae pAacKpeITUS MH(QOPMAOMH O COBEPUICHHLIX MOJAPKAX M  IIOHECEHHBIX
[IPENCTABUTENBCKMX PACX0/1ax;

J HE IIPOTUBOPEYUTH MPUHIMIIAM W TPeOOBAHMUSAM AHTUKOPPYILHOHHOTO 3aKOHOIATEIbCTBA
Poccuiickoit Denepaiyn, llonoxennio 06 auTUKOPPYHNIMOHHON TTOJIHTHKU B Yupexpaenuu, Koaexcy
OTMKM M CIY)KCOHOIO MOBECHUS PaOOTHUKOB YUpEeKACHHS! M OOLIENPUHATHIM HOPMAM MOpanu u
HPaBCTBEHHOCTH.

2.4, ]Jlenosele momapku, B TOM 4YHCIC B BHJIE OKa3aHHs yCIyT, 3HAKOB 0COGOr0 BHUMAHHSA U
YHacTHst B pasBJICKATCIbHBIX M AHAJOTHYHBIX MEPOIPHUSTUSX HE NOKHBI CTABUTH IIPUHUMAIOMIYIO
CTOPOHY B 3aBUCHMOE ITOJIOKEHHE, IPHUBOJIUTH K BO3HUKHOBEHHUIO KaKMX-TMO0 BCTPEUHBIX 0053aTeIbCTB
CO CTOPOHBI IOJIydaTe/ss WJIM OKa3bIBAaTh BIMSHME HA OOBEKTHBHOCTH €0 JIENOBBIX CYKICHHH H
PELIEHUIA.

2.5, CTOMMOCTD M TIEPUOJMYHOCTD JAPCHHS U TOIYYEHHUs [eJOBBIX MOAPKOB /MK ydactus B
IPEICTABUTEILCKMX  MEPONPHUATHSX OAHOrO M TOr0 K€ JIMLA JOJDKHBI ONPENeNsAThCcad AeTOBOM
HEOOXOIUMOCTEIO U OBITH Pa3yMHBIMH.

2.6. B kauecTBe noJgapkoB pabOTHHKHM YUPEMJIEHUs JOJIKHBI CTPEMHTBCS HCIOIB30BaTh B
MaKCUMajlbHO JOIlYCTHMOM KOJMYECTBE CllydaeB CYBEHHPBI, TMPEIMETH W H3ACIHS, HMEIOIINE
CUMBOJIMKY YUpeKIeHHUS.

2.7. Tlojapku M YCIyTH He IOJDKHBI CTABUTH IO COMHEHME UMUK MM JIeJIOBYIO PEIyTaIHIO
VYupexaeHus uim ero paboTHUKOB.

3. IIpapa u o6s13anH0oCTH PAGOTHNKOB Yupeskaenust Ipu 06MeEHe 1€J0BbIMI nogapKaMu

U 3HAKAMH A€JI0BOI'o rocrenpuuMcTBa

3.1. PaboTHHMKM, MPECTABIAS MHTEPECH! YUPEKIEHUS WM ACHCTBYS OT ero WMEHH, MOJKHBI
COOIO/IATh TPAHULIBI JIOMYCTHMOTO TMOBENEHUs MPH OOMEHE NENOBBIMH HOZAPKAMH M IPOSBICHUU
JIEJIOBOTO FOCTENPUUMCTBA.

3.2. PaborHuku VYdpexjieHus BIPaBe NAPUTh TPETHUM JIMIAM M IOMY4aTh OT HUX JEJOBBIE
[OJIapKH, OpraHu30BbIBATL M y4acTBOBATH B IPEACTABUTEIbCKHX MEPOTPHUATHAX, €CIU ITO 3aKOHHO,
OTHYHO U JEJIAeTCs UCKILIOUUTENBHO B IENOBBIX LENSX, ONPEASICHHBIX HACTOsIUMK [IpaBuiiamu.

3.3. Ilpm moOBIX COMHEHMSIX B NMPABOMEPHOCTH MIIM STUYHOCTH CBOUX A€HCTBHIL pabOTHUKH
YupexieHus 00s3aHbl IOCTABUTH B U3BECTHOCTH PYKOBOAUTENS Y UPEIAJIEHUS U TIPOKOHCY IETHPOBATHCS
C HHMM, INPEXKIAEC YeM JAapuTh WM I0Ay4yaTh [OJAPKM WM Yy4aCTBOBATH B TeX WM MHBIX
IPEACTABUTENBCKUX MEPOTIPUSITHSIX.

34. Ilpu mosyyeHuu JIeOBOrO TOMApKa WIM 3HAKOB JEIOBOTO TOCTENPHUMCTBA paboTHHKH
Yupexenns 0013aHpl IPUHUMATB MEpbI 110 HEJONYLIEHHIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(IIKTa
UHTEPECOB.

3.5. Pabotauky Y4pexeHus He BIIPaBe HCIONB30BATh CI1y)KEOHOE TON0KEHHE B INUHBIX TENISIX,



BKJIFOYas UCIIOJIL30BAHUE HMYIEeCTBa quencz[eHHH, B TOM 4HCJIC:

J AT TIOJTYCHHS! IOAAPKOB, BO3HAIPAXKIACHHS W UHBIX BBITOJ JUIS CeOSI THIHO 1 JIPYTUX JINL] B
OOMeH Ha oKasaHue YUpeKICHHEM KaKUX-THGO YCJIYT, OCYHIECTBICHHUS ITMOO HEOCYHIECTBICHHS
OTIPEACTICHHBIX ICHCTBHH, Nepenaun nHpOpMaLHH, COCTABISIONICH KOMMEPYECKYIO TalHy;

o AJ TIOJTYICHHST TIOIAPKOB, BO3HAIPAKACHHS ¥ UHBIX BBITOJ IS ce6s THYHO | JPYTUX JIUIL B
lporecce BeACHHUs el YUPeKACHUS, B TOM YHCIE, KaK [0, TaK U [OCIe IIPOBE/ICHUS IIEPETOBOPOB O
3AKIIIOYCHUH IPAXKAAHCKO-TIPABOBLIX JOTOBOPOB U HHBIX CIHEJIOK.

3.6.  Pabornykam Yupexnenus me PEKOMCHAYCTCst NIPUHUMATD WJIA TIEPENAPUBATE TOAAPKH JTHO0
YCIYTH B JIIOOOM BHZE OT TPeTbUX JHI[ B KA4eCTRE OnarozapHocTn 3a CoBepLIEHHYIO YCIYTY HIIH
JIAHHBIN COBET.

3.7. He nomyckaercs nepejasats u IPUHUMATH TOJAAPKH OT Y4YPEXKJIEHNs, ero paboTHHKOB
MPEACTABUTENEH B BHAC JECHEXKHBIX CPEACTB, KAK HATHYHBIX, TAK W OE3HATUYHBIX, HE3aBHCUMO OT
BaJOThL,  TAKKE B ()OPME aKIMil, ONIMOHOB HIIM HHBIX JTUKBYIHBIX [ICHHbIX Oymar.

3.8. PaboTHHKE YupeKIeHHS NODKHBI OKA3BIBATHCS OT IPEUIOKCHUH, TOJyUEeHHs TT0apKOB,
OIUTATEI MX PacXoJ0B U T.IN., KOIJA MOAOOHBIE NeHCTBHS MOTYT TOBJHSITh WM CO3/ATh BICYATICHHE O
BIMSAHAN HA HCXOJL CACIIKH, PE3Y/IbTAT POBENEHUs TOPIOB, HA MPHHHMAEMBIE YupexKIeHneM penreHus!
U T.nI.

39. Pabornmkn Yupexnenus e HpueMmoT  koppynuuu. Ilonapku He 10mKHB  OBITH
MCIIONIBL30BAHBI JIJISL 1a4H/TIOJTYYCHHUS B3ATOK ¥ITH KOPPYIIHH B JIIOOBIX €€ MPOSIBICHUSIX.

3.10. PaGornmk Yupexenus ne Brpase Hpe/iarath TpEThUM JTHIIAM MJIM TPHHHUMATh OT TAKOBBIX
HONAPKH, BBITLIATEI, KOMIEHCAIMH M T.I. CTOMMOCTBIO cBbime 3000 (Tpex ThICAY) pyOsei WM He
COBMCECTHMBIC C 3aKOHHOM IIPAKTHKOH JENIOBBIX OTHOLIEHUH. Fcau paboTHHKY YupexjeHus
MpeAnaratoTes nmoaoOHble TOMAPKH WM JEHBIM, OH 0053aH HeMEUICHHO 06 5ToM PYKOBOJIUTEITIO
Yupexaenus.

3.11. Pabornuk VYupexnenns, KOTOPOMY  TIpH  BBIITOJTHCHHUM JOJDKHOCTHBIX OOS3aHHOCTEH
MpE/UIAraioTCs  MOAApKM UM WHOE  BO3HATPAKICHHE, KOTOPHIE CNOCOOHBI  HOBIUATE  Ha
MOArOTABIMBACMBIC H/MIIM [IPMHEMAEMble MM pEIIeHHs] WM OKa3aTh BIMSHHE HA ero JehcTBue/
OeszeiicTBre, NOMKEH:

o OTKA3aThbesd OT HHUX M HEMEMICHHO YBENOMUTH PYKOBOIMTENsS YUpEXKIEHHS O ¢bakre
IPENJIOKEHUS OapKa (BO3HAIPAXKIEHHS);

° HCKIIIOUUTH JanbHeuIe KOHTaKThbI C JIMIIOM, OPCJIOKHUBILINM IlO,HapOK 580071
BOSHATPAXKICHME, CCJIM TOJILKO 3TO HE CBA3AHO CO CIIYIEeGHOH HEOOXOAMMOCTBIO!

J B Cydac eclii I0JapOK MM BO3HArPAXKJIEHHE HE MPEICTABISETCS BO3ZMOIKHBIM OTKIOHUTD
W BO3BPATHTh, TEPEAATh €ro ¢ COOTBETCTBYIOLIEH cmyxeGHOM 3amuckoil  juis [IPUHSATHS
COOTBETCTBYIOIIMX MEp PYKOBOJMTENIO YUPENJICHHA M IPOIOIIKATH paboTy B YCTaHOBIECHHOM B
Yupexenun nopsiike Haj BOIPOCOM, ¢ KOTOPBIM OBUI CBSA3aH TI0IAPOK MM BO3HATPAIKICHHUE.

3.12. B cnyuae BO3HHKHOBEHUs KOH(JIMKTA MHTEPECOB WIIM BO3MOYKHOCTH BO3HHKHOBEHMUS
KOHQJIMKTa HHTEPECOB IIPU TOTYYCHUU JE/IOBOrO foJlapKka MM 3HAKOB JIEJOBOIO OCTENPUHMCTBA
pabotHuk Yupexsenus o0s3aH B MUCHMEHHOMN (bopme yBeIOMHUTL 06 9TOM JOIKHOCTHBIX JIMIL,
OTBETCTBEHHBIX 3a INPOTHBOIACHCTBHE KOPPYNLHH, B COOTBETCTBHM ¢ llOJOKeHMeM o KOH(IHKTE
UHTEPECOB, IPUHATBIM B Y UPEIKJICHUH.

3.13. PaGotnuxam Yupesxienus sanpemiaercs:

J CaMOCTOATCIIEHO [IPUHUMATE MPEUIOKEHUS OT OPraHU3allnil UM TPEThbUX JIHL O BpYUYEHUU
JACJIOBBIX MOJAPKOB U 00 oxazanuu 3HAKOB OEJIOBOro FOCTCIIPHHMCTRBA,

o IPUHMMATE (€3 COTNACOBAHUS C PYKOBOJHUTENEM Yupeskaenus IenoBble MOJAPKH U 3HAKHU
ACTIOBOTO TOCTCHPHHMCTBA B XO/IE IPOBEAEHUS [IETI0BBIX [I€PErOBOPOB, MPH 3AKIIOYEHHH JIOFOBOPOB, a



TaK)Ke B MHBIX CllydasX, KOrAa MoJoOHble JeHCTBUS MOIYT HOBJIMSITE MM CO3/aTh BIeuaTieHue o0 ux
BIIMSIHUM HA IPUHUMAEMBble pPelLIeHHUs;

o NPUHUMATL JEJIOBBIE OJAPKM M 3HAKM JEJIOBOIO TIOCTENPHUMCTBA B XOJE€ MPOBEACHHS
TOPIOB M BO BPEM:I IIPSIMbIX [1€PETOBOPOB IPHU 3aKIIFOYCHHUH OTOBOPOB (KOHTPAKTOB);

® IDOCUTL, TpeOOBaTh, BBIMYXKAATh OpPraHU3alldd WMIM TPETHHX JIMI JApUTh MM JHOO HX
POACTBEHHUKAM JEJI0BBIE IOJAPKH U/MIM OKa3bIBATh B UX MOJIB3Y 3HAKU AETOBOIO TOCTEIIPUHUMCTBA;

e IPUHUMATh NOJAPKM B BHUJE HAJIMUYHBIX, OC3HAJIMUYHBIX JIEHEXHBIX CPEJICTB, HEHHBIX Oymar,
JIparoleHHbIX METAJIJIOB.

3.14. VupexeHue MOXeT IPUHATh pelleHne 00 ydyacTHH B OJaroTBOPUTENBHBIX MEPOIPHSITHIX,
HalPaBJICHHBIX Ha CO3JaHUE U YIPOYCHUE UMHUJUKA YupexaeHus. [Ipu aTom mnan u O10mMKeT yyacTus B
JAHHBIX MEPOIPUATHAX YTBEPKAACTCSA PYKOBOJUTEIIEM Y UPEIKIECHUSI.

3.15. B ciyyae oCymIEeCTBIECHHUS CIIOHCOPCKUX, OJarOTBOPUTENIBHBIX IPOTpaMM YupexaeHue
JOJDKHO IIPEBAPUTENLHO YAOCTOBEPUTECS, UTO HpEJocTaBisiemMast Y upekJeHueM MOMOIIbL He Oyjaer
UCIIOJIb30BaHa B KOPPYIITHOHHBIX LESIX UM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpy B3aMMOJEHCTBMM € JMUAMM, 3aHUMAIOLUMU  JOJDKHOCTH  TOCYIAPCTBEHHOM
(MyHHLMIAIBLHON) CIy)KObI, clelyeT pPyKOBOJACTBOBATbCS HOPMAaMM, DPEryJTHPYIOUIMMU JSTHYECKUE
HOPMBI ¥ [IPaBHJIa CIIy’K€OHOTO MOBEAEHHUS IOCYIaPCTBEHHBIX (MYHUIIMTIAIBHBIX ) CTY)KAIIUX.

3.17. Hencnonnenue Hacrosmmx [IpaBuia MOXeT cTaTh OCHOBAaHMEM JUIS IIPHMEHEHUS K
pabOTHHKY Mep AMCLMIUIMHAPHOIO, aAMMHUCTPATHBHOTO, YTOJIOBHOIO M TPaXKAaHCKO-IPABOBOIO
XapakTepa B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOIATESIECTBOM.

4. O6uacte npumenenns Ipasun

4.1.  Hacrosmue I[Ipapuna moanexar IpUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKMM 00pasoMm
IIePEIatOTCs IETIOBBIE IOAAPKH M 3HAKH JIEJIOBOI0 TOCTEIPUUMCTBA: HAIPSIMYIO HIIH Yepes3 TOCPETHUKOB.

42. Hacrosmue IlpaBuna sBngioTcss 0oOS3aTENBHBIME JUTsl BCeX pPAOOTHHKOB YupexaeHus B
NEePUOJ pabOoThl B Y UPEKICHUH.



